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Cranaaptsl H npoueaypsbl
HampaBJ/ieHHbIe HA o0ecnieyeHHe J00POCOBECTHOI PaboThbl U NOBECHHS
paboOTHHKOB
B MII ITOKKX c. Komiku

Pabora B Komkunckom MIT ITOXXKX 6e3ycioBro Tpebyer 106p0coBECTHOCTH, YeCTHOCTH.
I00pOTHI B €€ IEATENBHOCTH, YTO SBJISETCS 3a10I0M HAIIETO yCIexa.

JleHCTBYS ¥ NOBE/ICHUE KaKIO0r0 pabOTHUKA BaXKHbL, €CIIM CTPEMUTCS TOOHUTHCS XOPOIIHX
pesyneratoB pabotel. [loctosHHOe pasBuTHe Hallel AEATENLHOCTH TpedyeT OT BCeX Hac
CJIJKCHHOCTH JCHCTBHH, H HMEHHO [0ITOMY YCTAHOBJICHHME OOLIMX NPHHIMIIOB M LEHHOCTE
ocobenno HeoOxomumo. HacTosimpe craHnapThl MOBeACHUS BOIJIOUIAIOT B ceOe HALIM OCHOBHbIE
LEHHOCTH W yCTAHABIMBAIOT 00sA3aTe/IbHbIE N7 BCEX HAIIMX pabOTHHKOB 3THYECKHe TpeBGoBaHMs,
SIBIIASACH [IPAKTHYECKHM PYKOBOJCTBOM K JIEHCTBHIO.

CranmapTel MoBe/ICHUS NPU3BAHBl YCTAHOBUTH KIIIOUEBBIE TPHHIMAITBI, KOTOPBIMH OJIKHbI
PYKOBO/ICTBOBATLCA HAIIM PAOOTHHKH.

Hacrostiuum Mbl Jie1aeM TepBblil War Ha MyTH K TUIAHOMEPHOMY BHEIPEHHIO IPOrPaMMbl
COOTBETCTBHMS M IPOTHBOACHCTBHS KOPPYNUMH M MBI OKHIA€M OT BCEX HAIIHX pabOTHUKOB
BCTYIUIEHHS! HAa 3TOT MYTh.

. 1. Haum nennoctu

OCHOBY =~ COCTABJAIOT TPH  BEAYIIMX [PHHIHIA:A00POCOBECTHOCTh, TPO3PAYHOCTD,
pa3BuTHe,

Ho0pocoBecTHOCTL 03HAYaeT HENpPEeKJIOHHOE Clef0BaHHe TpeOOBAHMSAM 3aKOHA M
HaJle)Kallee BBIMOJHEHHE 00s3aresIbCTB, NPHHHMAEMbIX o0mecTBoM. [JaBHas ueip —
OOLIEKy/IBTypHbIE, OOIIeYeI0oBeYeCcKie, OOLIErocy apcTBeHHbIE TPeBGOBaHUA K ACSTENbHOCTH
paboTHHKA. '

1.2. [Ipo3paunocts 03Ha4aeT obecnedeHne J0CTYMHOCTH HH(POPMALIHHN, PACKPBITHE KOTOPOI]
00s3aTeNbHO B COOTBETCTBHHM C NPUMEHHMMbIM 3dKOHOJATENLCTBOM, d TAK K€ MHBIX CBEICHHIL.
PACKpbIBaEMbIX B HHTEpecax. Bes nearebHOCTh OpraHu3aliii OCyIIECTBASETCS B COOTBETCTBHU CO
CTPOro JOKYMECHTHPOBAHHBIMH IIPOLIE/lyPAMH, HCIIOJHEHHS 33 HAJUIEKAIUM BbIIOJHEHHEM
TpeOoBaHuUif 3aKOHA U BHYTPEHHHX JIOKAJIbHBIX aKTOB.

2. 3aKOHHOCTB M IPOTHBOIEHCTBHE KOPPYIILHH

[IpnopuTeTom B Halel AesATEIBEHOCTH SBISETCS CTPOroe COOIONEHHE 3aKOHA, T0JI3aKOHHBIX
aKTOB, MYHHUHMIIAJBHBIX TPABOBLIX AKTOB, HHCTPYKLUMH H T. J., KOTOPLIE CIYKaT OCHOBOH /s
OCYUICCTBIICHHsSI BCeX paboyMX IpOLECCOB B KOIEKTHBE, UEHTPAILHLIM OPHEHTHPOM IIpPH
IJIAHUPOBAHUH NIEATENILHOCTH M (POPMHPOBAHMH CTPATETHH €0 Pa3BUTHS.

MbI He IpuemieM HapYIIEHHs! 3aKOHA H HE CTAHEM MHPHUTHCA € JIOGBIMH HETPABOMEPHBIMH
JEHCTBUAMU HAIUMX pabOTHHKOB. DTOT BEAYLIMH MPUHIMN JeHCTBYeT HAa Bcex YPOBHAX Hallei
ACATC/ILHOCTH, HaYMHas C PYKOBOACTBA W 3aKaH4yuBas BceMH paborHukamu. Kaxiaeiii paGoTHHK,
COBEPUIMBIIHH TTPABOHAPYIIEHHE, HE TOJILKO IMOUIEKUT MIPHUBJICUCHUIO K OTBETCTBEHHOCTH B 0OLEM
MopsiJike (K IPaKIaHCKO-NPABOBOM, aIMHHHCTPATUBHOI, YTOJOBHOM OTBETCTBEHHOCTH), HO 1 Oyner
ITOJIBEPrHYT JUCHHIUTHHAPHBIM B3LICKAHHUSIM.



2.1. O6ume TpebOBaHUA K B3aUMOJIEHCTBHIO ¢ TPETHUMH JIHIAMH

Baknednied Mepoil IO IOIJIEPKAHHUIO Oe3ynpeuHol pernyTaliy OpraHu3alni SBIACTCA
OTBETCTBEHHOE M J0OPOCOBECTHOE BBINOJIHEHUE 00s3aTeIbCTB, COOMIOIEHHE ITHUECKHUX MPABHI H
HOPM, UTO SBISETCS CHCTEMOH ONpECJCHHBIX HPABCTBEHHDLIX — CTAHAApTOB OBEJIEH M,
ofecreunBaroleiil  peajM3aliio  yCTABHBIX BHIOB JICATCIBHOCTH  OpraHM3alni. Ouu He
peraMeHTHPYIOT YacTHYIO JKM3Hb paOOTHHKA, HE OrPaHMYMBAIOT €ro Ipasa H ¢BO0O/IBI, @ JTHILb
OTIpe/ie/isieT HPABCTBEHHYIO CTOPOHY €ro AeTeIbHOCTH, yCTAHABIMBACT, HCTKAE ITHUECKHE HOPMbI
cl1yKkeOHOro MoBe/ICHHS.

Tlio6ple OTHOIIGHHS JUI HAC OCHOBBIBAIOTCS HA OTKPBITOCTH, MPH3HAHHH B3dHMHLIX
MHTEPECOB M HEYKOCHHTE/IBHOM  ClIC/I0BAHHH tpeGoBanusaM  3akoHa. OTBETCTBEHHBIH 32
opranuzauuio pafoTel MO NPOQHIAKTHKE KOPPYIUMOHHBIX M HHBIX PaBOHAPYIICHHA B
Kommkuuckom MIT TTOXKKX (nanee Opranuzanusi) yrnoJIHOMOYEH CIIEIUTh 32 coOmoneHneM Beex
TpebOBaHHH, TPUMEHHMBIX K B3aUMOICHCTBUAM C KOJIIIEKTHBOM, OTPEOUTEISIMH.

2.2. OTHOIIEHHUSI € TOCTABLIUKAMH.

B ensix obecreuenns uaTepecos Oprani3alny Mbl ¢ 0COO0M TIATEIBHOCTHIO TPOH3BOLNM
orGop mocTaBlMKOB TOBapoB, pabor wu ycayr. [lporenypel  TaKoro orbopa CTpOIo
JIOKYMEHTHPOBAHBI M OCYILIECTBIISIOTCA OTBETCTBEHHBIMH JIOJUKHOCTHBIMH JIMLIAMH HA OCHOBAHMKH
TPHHIIMIIOB Pa3yMHOCTH, 100pOCOBECTHOCTH, OTBETCTBCHHOCTH H Haexamei 3ad0TIMBOCTH.

[IpHHIMIHATBHEIH  TOAXOA,  KOTOPBI  Mbl  HCIOJB3YEM  BO B3aHMOJICHCTBHH  C
[OCTABLIMKAMH, — pasMENICHHE 3aKa3soB M TJI. OCYLIECTBIAETCA B IIONHOM COOTBETCTBAM C
TpeOOBaHHMAMH 3aKOHOJATEILCTBA.

2.3. OTHOIIEHHS C TOTPeOUTENAMH

Jo6pocoBecTHOE HCTIONHEHHE O0A3aTeNIbCTB M MOCTOAHHOC YJIYHIICHHE KauccTsa yCiyl.
npenoctapnsemple OpraHu3aluedt sBJISIOTCS HAIIMMU [IaBHBIMU MPHOPHUTETAMU B OTHOLICHHAX ©
OpraHu3alMsAMH M HaceleHHeM (3aKOHHBIMH npejcrasutensmi). Jlesrensuocts Opranusaiiiu
HANIPAB/ICHA HA DPEANM3ALMIO OCHOBHBIX 3ajad M0 MPEIOMTABICHHUIO JKUIINIIHO-KOMMYHABHEIX
YCIIyT;

B OTHOLIEHHSIX HE JOMYCKaTh HCIOIB30BAHHE JIOOBIX HENPaBOMEPHbBIX croco0oB mpsamMo
WK KOCBEHHO BO3IEHCTBOBATH Ha morpebuteneit yeayr OpraHH3anuy ¢ LEIbIO MOTyHCHHH MHOH
HE3aKOHHOH BBITOJBL *

He nonyckars B Opranuzaiiut j100bie GopMbl KOPPYNIKH U B CBOEH IeSITeIbHOCTH CTPOro
BBINOJIHATE TPeOOBAHUS 3aKOHO/ATE/ILCTBA U NIPABOBBIX AKTOB O IPOTHBOIEHCTBUH KOPPYIIHH.

He momyckarh ofecreuerue o60ro poja NPHBHICTHAMH, BPYUCHHE N01apKOB HJIM HHBIX
nofHoLeH i B 000i GopMe, ¢ LENbI0 MOHYKICHHS. HX K BBINOIHEHHIO BO3JIOKCHHBIX Ha HHX
(YHKUHH, HCIONB30BAHHS MMH CBOUX [1OJIHOMOYHH.

Ecmi paGOTHHKA (3aKOHHOTO TNPEJCTaBUTENs) H T Opranuszanus TPUHYKIAIOT Joldoe
NpsiMOE MM KOCBEHHOE TPeOOBAHHE O NPE/IOCTABICHHH TEPEYHCIICHHBIX HE3AKOHHBIX SBLITOL. OH
06s13aH He3aMeUTHTEbHO YBEIOMHTL 00 3TOM pyKoBoauTels OpraHu3aluu Ui CBOCBPEMCHHOTO
MPHMEHEHHs HEOOXOMHMBIX MEp 10 MPELOTBPALICHHUIO HE3aKOHHBIX JCHCTBHI M T[PHBJIEYCHUIO
HapYIIATENeH K OTBETCTBEHHOCTH.

2.4. MoiieHHAYECKas JAEATEIBHOCTD

He nonyckars «MOLICHHHYECKYIO ACSTENBHOCTEY, YTO O3HAYACT moboe jeifcTBre MM
GesieiicTBHeE, BIJIIOUAs TPEIOCTABICHHE 3aBEIOMO JIOWHBIX CBEJICHHH, KOTOPOE 3aBE/OMO WIH B
CBSI3M ¢ rpy6OH HEOCTOPOXKHOCTLIO BBOAMT B 3a0TYK/ICHHE WIIH ITBITACTCS BBECTH B 3a0/1yK/ACHHE
KaKylo-TH60 CTOPOHY ¢ LEJBIO MOMyueHHs (MHAHCOBOM BBLITOIB! MM YKIOHEHHs OT HCTONHCHHA
o0si3arebCTBa

2.5. JleaTeNbHOCTD C HCMOIB30BAHHEM METO/10B IPHHYIKIACHHS

He nomyckare «JleSTEIBHOCTb C HCMOJL30BAHHEM METOA0B MNMPHHYKIACHHD?, KOTOPAs
03HaYaeT HaHeceHHe yuiepda MM Bpe/a, WM Yrpo3y HaHEeCeHWs yuiepda Wi Bpesia HpsMo i
KOCBEHHO JII000H CTOPOHE, HIIM HMYILECTBY CTOPOHBI C 1EJIBIO OKA3aHHA HETPABOMECPHOTO BANAHHS
Ha JIeHCTBHUS TAKOH CTOPOHBIL.

JlessTeTBPHOCTE € MCIOJB30BAHHEM METOJIOB MPUHYNKICHHA — 3TO IOTCHIMAILHBIC HIlH



(akTHyeckHe NPOTHBOIPABHBIC ACHCTBHUS, TAKME KAK TEJIECHOE MOBPEKICHHUE HIIM I[OXHILECHHE,
HAHECCHHE Bpela MMYINECTBY HIIH 3aKOHHBIM HMHTEpECaM C LEJbIO MOJIYUCHHUS! HEIPABOMEPHOIO
[IPEUMYIIECTBA HIH YKIOHEHHS OT HCIOMHEHHs 0053aTeIbCTRa.

2.6. JlesITeIbHOCTH HA OCHOBE CrOBOpa

He nomyckare «JlesTenbHOCTE Ha OCHOBE CroBOpay», KOTOpas 03Ha4yaeT AeHCTBHSA Ha OCHOBE
COITIALICHUS MEXIY JBYMs MM OoJiee CTOPOHAMH C LEJBI0 JAOCTHIKEHHS HE3aKOHHOH LeH,
BKJTIOYAst OKa3aHWEe HEHA/UIeIKAIIETr0 BIMAHH Ha JACHCTBUS APYTOH CTOPOHEI

2.7. OBCTpyKIHOHHAS JIeSTETBHOCTD

He nomyckaercss HamepeHHOE yHMUTOXKEHHE JOKYyMEHTALHH, (anbCH(pUKALHA, H3MEHEHHE
WJIH COKPBITHE J0KA3aTe/IbCTB JUISl PACC/ICIOBAHMS MJIM COBEPIICHHE JIOMKHBIX 3aiBJIEHHIH C LEbIO
CO3/1aTh CYLICCTBEHHBIE NPEISTCTBUA Ul PACCie/IOBaHUs, MpoBoauMoro KomuccHell no stuke w
ciyxkebHoro nosejieHus pabotHukoB Opranusaunn. Takke He OMYCKAETCS HEATEIBHOCTH C
HCITOJIb30BAHMEM METOJIOB IPUHYIK/ICHHS HA OCHOBE CrOBOpA W/WIIH YTPO3EI, NPECie0BaHHE HITH
3amyruBaHue 000 M3 CTOPOH € LEJIbIO He MO3BOMHTE €if coo0IMTh 00 M3BEeCTHRIX eii (akTax,
MMEIOIMX OTHOLIEHHE K TOMY HJM MHOMY (axkTy KOPpYHUHOHHBIX AEHCTBHH pacclie/I0BaHUIO.
COBEPIIACMbIE C LEJIBIO CO3aHHUs CYLIECTBEHHBIX NPENSTCTBUMH JUIS PACCIeI0BAHMS.

3. Obpaienue ¢ nojapkaMmu

Haw noaxom x momapkaM, JBrotaM M MHBEIM  BBITOJAM  OCHOBaH Ha Tpex
[IPHHIAIAX 3AKOHHOCTH, OTBETCTBEHHOCTH H YMECTHOCTH,

[Ipenocrasiienne mnu momydenne nogapka (BBITOIBI) AOMYCTHMO, TONBKO €CIH HTO He
BJICYCT MUIA MONy4are/is BOSHHKHOBEHHs KaKUX-IHOO 00A3aHHOCTEN M HE ABISETCH YCIOBHEM
BBINOIHCHUA MONyyaresneM Kakux-nubo jelictsuil. Ilpenocrabnenne wm mnosydenue nonapka
(IPHBHIIETMH) HE JIOJDKHO BBIHYX/IaTh PabOTHHKOB TEM MIIM HHBIM 00pasoM CKphIBATH 3TO OT
PYKOBOAMTENEH U APYrHUX pabOTHHKOB.

3.1. O6umue TpeboBanus K 06pAIEHHIO C MOJAPKAMH

Mgl onpenensiemM 1nojapku (BLITOJbI) Kak Jiio0oe Ge3BO3ME3HOE MPENOCTABICHHE KAKOM-
JM00 BEIIH B CBA3M ¢ ocyluecTBIcHHeM Opranusaiun cBoeil 1esTeILHOCTH.

Pabornnkam Opranuszaluy CTPOro 3anperaercs MPHHHMATL MOAAPKH (BBIFOAKI), €C/IH
9TO MOXET HE3aKOHHO IPsIMO HJIM KOCBEHHO MOBIIMSATH Ha OCYIIECTBICHHE pabOTHMKAMH CBOEHi
JACATEIBHOCTH WITH MOBJIEYB JIJIS HUX BO3HUKHOBEHHE JIONOJTHUTEILHBIX 00513aTe/IbCTR.

JlosBossercs « NpHHUMATh [OAAPKH  HE3HAYMTENBHOH CTOMMOCTH WM HMEIOLIHE
HCKJIIOYHTE/ILHO CHMBOJIHYECKOE 3HAYCHHE.

3.2. B Opranuzanuu 3anpeinaercs NPHHUMATEL CJIEAYIOMME BHIbI TOJAPKOB (BBITO).
NPENOCTABICHHE KOTOPBIX MPAMO MM KOCBEHHO CBS3aHO C 3aKOYEHHEM, HCIIOJHEHHEM
OO0wiecTBOM 10roBOPOB U OCYLIECTBIEHUEM UM HHOH NPETPUHHMATETBCKON ACHTEILHOCTH:

3.2.1. JleHpru:« HajMuHble CpPEICTBA, [CHEXKHbLIE [1€PEBOABI, JCHEKHLIE CPEaCTBA,
nepeyrcnsiemMble Ha cyera paboTHuKOB OpraHus3alui MM MX POACTBEHHHKOB, IPEI0CTARIAEMBIC
YKa3aHHBIM JIHIIAM O€CIpOLEHTHBIE 3aiMBl (MJIH 3aHMBI C 3aHIKEHHBIM PasMepoM MPOLCHTOB).
3aBBILIEHHBIE (IBHO HECOPA3MEpHBIC NCHCTBUTENEHON CTOMMOCTH) BBIMIATH 3a paboTel (yeiyru),
BBITOJTHAEMBIC PAOOTHHKOM IO TPYIOBOMY JIOTOBOPY H B IIPEENaX JOKHOCTHOH HHCTPYKIIMH;

B ciyuae BO3HUKHOBEHMS JHOOBIX COMHEHHI OTHOCHTENBHO TOMYCTHMOCTH PHHSITHS TOIO
HJIM MHOTO OJapKa, paboTHHK 00s3aH COOOLIUTE 00 9TOM CBOEMY PYKOBOAMTEIIIO M CJEI0BATH ero
yKa3aHHIM.

Jlioboe Hapywienne TpeGOBaHMH, M3I0KEHHBIX BBIIE, SBIACTCH JIMCLHITHHAPHbIM
MPOCTYNIKOM W BJICYET MPUMEHECHHE COOTBETCTBYIOUIMX Mep OTBETCTBEHHOCTH. BKJIIOYAs
yBOJIbHEHHe paboTHuka. PaboTHHK Tak e 00s3aH MOMHOCTHIO BO3MECTHTH YOBITKH, BO3HHKIIHE B
pe3y/IbTaTe COBEPIIEHHOTO UM IIPABOHAPYIICHHS.

4. Henonymenue koH(IHKTA HHTEPECOB

MeI npukiagbiBaeM Bee ycHIHs, 4TOObI B CBOEH JEATENLHOCTH YYHTBIBATH HHTEPEChI
Kaxzoro paboTHuka. PassurHe moTeHuMana HAIMX COTPYIHHKOB SIBISIETCS KIIOYEBOH 3ajadeii
PYKOBONCTBA. B3samen Mbl OxMaaeM 0T paGOTHHKOB CO3HATEBHOrO CJENOBAHHS HHTEPECaM
ObectBa. MEI CTpEeMHMCsl He HOMYCTHTH KOHGIMKTA HHTEPECOB — MOMOKEHHUS, B KOTOPOM JTHUHBIE



HHTEpeChl pabOTHHKA NPOTHBOPEYHIIH Obl HHTEpecam OfulecTna.

Bo wusbexanne kondummkra uurepecoB, paGoTHHKM OpraHu3alMM JOKHBI BBITOIHSTH
crenyroume TpeboBaHus:

. paboTHUK 00f3aH YBEIOMHMTH DPYKOBOJAMTENSI O BBINOJHEHHH WM paboThl 10
COBMECTHTEJILCTBY WJIH OCYIIECTBICHHH HHOH OIIa4HBAEMOH JEATEIILHOCTH; BBINOJHEHHE paboThl
(ocyulecTBIeHHE IEATENIBHOCTH) MOKET ObITh 3AMPELICHO, B ClIyYae eCJIM TakKas JOMOJIHHTEIbHAs
3aHITOCTh HE IMO3BOJAET PabOTHUKY Ha/UIekKalHM 00pa3oM HCHOJIHATE CBOHM OOSI3aHHOCTH B
Opranuzauuu;

. pabOTHHK BIpaBe MCHOIB30BaTh HMymlecTBO OpraHusaid (B TOM  4HC/e
000py0BaHHe) HCKITIOUHTENILHO B LEJIsAX, CBA3aHHBIX C BLIIOJIHEHHEM CBOEH! TPYI0BOil pyuKuy.

5. KonpuaeHumansHOCTE

Paborankam Opranusauuy 3anpemaercs coo0Iars TPETHHM JIMIAM CBEIEHMUS], N0y YeHHbIe
HMH [1pH OCYLICCTBJICHHH CBOEH JAESTEIbHOCTH, 338 MCKIIIOYEHHEM CIIyUYaeB, KOIJla TAKHE CBEJICHMUS
MyOJIHYHO pPacKpBITEI caMoit Opranusanuei.

llepenaya wundopmanmu BHyTprH OpraHu3alMM OCYIIECTBISIETCS B COOTBETCTBUH
MpOLEYPaMH, YCTAHOBICHHLIMU BHYTPEHHUMH JIOKYMEHTAMH.



